	NC Computer and Internet Basics for ESL – Lesson 9
	



	Lesson #9: Online Extras

	Activity
	Materials/Notes

	Homework Check
· Check if students have any questions from their handouts including the Email Netiquette information and any other questions about sending or managing emails.

Lesson 9 Main Points: 
· Programs available on and off the computer
· Using the Google interface / Google Extras
· Finding, saving, and using an image
· Using Google Maps

Introduction  
This is the last lesson. In this class we learned a lot about using personal computers, working with files, and going online. But there is still lots to learn. We’ll use this last class to learn a few things that are useful to know about working on the computer and online. Note that there will not be a vocabulary handout for this lesson, so be sure to write down any new words so that you can study them later.


Demo/Practice
There are some great applications on our computer and online, so there are a lot of things we have access to: 
· Productivity programs
· Games or entertainment programs
· Educational programs 
· Internet access to information and services not on the computer, for example: electronic banking, online shopping, communications such as email, text or voice chat, even video meetings.

Many of the applications are very large and expensive, but sometimes there are online versions that are free, or there are smaller programs that are free that you can download. Some may already be on your computer. Let’s look. 

Walk the students through:  
· Google Extras (Online)
1. Open Google.
2. Click on Google apps [image: ]at the top right.
3. Note that you can quickly get to things like Maps, YouTube, Translate, and More.
4. Click off to close box, and click Images just to the left of Google apps.
5. Enter Gavilan College in the search field.
6. The search returns images, not text links.
7. Click on an image. 
8. It enlarges and now offers links to go to the page where it was found, or to see the full image.
9. Click the X at the top right of the image area to close just that part.
10. Scroll to the top.
11. Note that just under the search field, it shows that we are in the images section of Google search.
12. Click All. 
13. We are now back at the regular search. 
14. Click through the other search options: Maps, News, Videos, More. The options are there anytime we search.

· What if I want to keep a picture?
1. Return to the Images search. Mention that it is OK to copy a picture just for themselves, but not for school or work unless they have permission from the owner.
2. Right click on the RAMS logo. 
3. Click on Copy Image.
4. Type WordPad into the Cortana search box.
5. Open WordPad.
6. Right click on the empty page, and select Paste.
7. Demo resizing the image by dragging.
8. You now have a picture on a page that you can save. 
9. Optional: Repeat using the keyboard shortcuts Ctrl + C 
and Ctrl + V.
10. Optional: Demo how to print.

· (Optional) What if I want a picture I can use for school or work?
1. There are many sites that offer pictures and photographs, but with most you have to pay to use the images. But the web is a very big place that includes lots of things, so there are some sites that let you have images for free. One example is Pixabay. 
2. Open pixabay.com.  
3. Note that on the right side of the search box there is a dropdown that lets you limit your search.
4. Type ram into the search box and click the magnifier or press Enter on the keyboard.
5. Watch out for “Sponsored images”; they are not free.
6. Click on an image in the Free Images section.
7. You can save the image the same way we did earlier (Ctrl + C 
then  Ctrl + V on the WordPad page), or you can click the Free Download button. 
8. But if you do that, you have to know where the computer is putting it. (Demo if time allows.)
9. Close WordPad.

· Google Maps (Online)
1. Open Google maps.  Mention that there are other map programs that they can find just by searching for maps in any browser.
2. Location Search: Gavilan College (or whatever your location is.)
3. Change to Satellite view.
4. Demo zooming in and out with the + & - buttons and with the mouse scroll wheel.
5. Zoom all the way in to look around your campus.
6. Zoom all the way out to look around the world.
7. Zoom back to Gilroy, and click Show Imagery (bottom right next to the Street View man). Note, this is not always an option. If not, clicking Street View may also bring up 3D views marked as blue dots on the map.
8. Click to view some of the photos.
9. Click the small back arrow at upper left to return to the map.
10. Pick up the Browse Street View guy (bottom right) and plop him downtown on Monterey.
11. Demo clicking the arrows to “move” up the street. 
12. Click the small back arrow at upper left to return to map.
13. Get directions from the Outlets to the college.
14. Show that you can change the path. (Use the correct turnoff for the college. Fix the end point at the entrance to the college.)
15. Note the distance and drive time. 
16. Show DETAILS for step-by-step directions.
17. Show how to print the info.  (Actual printing not required.)
18. Optional: Can students find their houses?

Any last questions?

· Remind students about the other ESL computer basics classes that they can take now – keyboarding, Word, PowerPoint, Excel, and Website Design Basics.
Don’t forget to bring your Flash drives to every class.

· Completion Certificates will be given to student who complete all of the NC computer classes.



	5 - 10 min.

Anyone not send you an email?


(Introduce or review topics according to the interest and skill of the class.)




4 min.


















Use online vs. download to your computer



5 min.




















8 min.














8 min.
(Using images will be covered more in the Presentation course: ESL 707)
















10 min.
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5 min.

Check what other ESL computer basics classes will be offered next.
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