	NC Computer and Internet Basics for ESL – Lesson 2
	



	Lesson # 2: Starting to use the Computer

	Activity
	Materials/Notes

	Homework Check
1. Check for any questions about lesson 1 and the Computer Hardware handout.
2. Review: Say the vocabulary words, and students have to touch the appropriate parts of their computers.
Or, for a more advanced class, do some dictation sentences from the Computer Hardware handout.
3. (If they did lesson 1, assignment 2, collect the students’ papers to check.)

[bookmark: _GoBack]Lesson 2 Main Points: 
· Keyboard keys 
· Computer and mouse buttons 
· Using the mouse 
· Turning the computer on and off

Starting to use the computer 
Today we are going to learn about using the computer. 
In the last class we talked about devices for input and output. Now we are going to learn about using the keyboard and the mouse, and about what you see on the screen.  
Show and describe:  
· “Button” vs “key” (Start button or mouse button vs keyboard key)
· Keyboard –  letter and symbol keys (QWERTY), number keys, function keys, Shift, Enter (two places), CTRL, Alt, arrow keys, space bar, Escape key, Backspace vs Delete, “any” key  &  “touch typing” (take the keyboarding class)
· Screen – How to tell if it is on or off (power light on or not – may show nothing on the screen when the computer is “sleeping”)
· Computer 
-  How to tell if it is on or off, or on standby, and how to “wake up” the computer if it is on standby/sleeping. 
-  How to turn it on. 
-  What happens as it is starting. 
-  What you see when it is ready. 
** Note that computers may be very different – Mac/PC, or Win XP/Win 10, or just different wallpaper and icons, so what they see in this lab may not be what they see elsewhere. **
-  How to turn it off. (We’ll do this later, after we learn about using the mouse.) Do NOT turn the computer off with the power button unless there is no choice and a hard reboot is required. 
· Mouse – demo the New User Tutorial 
(have them just watch; they will do it themselves in just a bit.)
Go through all of the “additional pointers” pages, and be sure to cover:
-  How to hold and move the mouse without twisting it including picking up to re-center
-  Left and right mouse buttons: left click/right click/double click
-  Using the scroll wheel
-  Dragging a window around and resizing a window
-  How to move the cursor over a link or menu item and pause so that a tooltip appears
· Touchpad –  same movements and clicks (taps), but using a finger 
· Now demo proper computer shut-down.
(Start or bottom left icon  >  Power  >  Shut down)
Practice
Walk students through:
1. Wake up or turn on the computer
2. Double-click a browser icon to open a browser
3. Type http://tech.tln.lib.mi.us/tutor/ in the search field 
4. Do the New User Tutorial again, but with them following along step-by-step
5. Close the browser
6. PROPERLY turn off the computer (Start > Power > Shut Down) 
(This is for practice only; find out if lab computers should be left on. If so, have them turn them back on again. If not, let them know that they should do this each time before leaving the lab.)  
· Hand out the Computer Introduction vocabulary handout (C-I_L02-vCompIntro). If there is time, do pronunciation of the vocabulary. 
· Hand out and introduce the C-I_L02-xAssignment assignment handout. Go to the sites and show how to do the activities. (What to click or drag, how to check answers, etc.)

Practice Assignments
1. Assignment 1 – For homework, read the Computer Introduction handout. Practice and learn the vocabulary.
Optional – Watch the Computer Training Part 3 video for review
2. Assignment 2 – On the computer, open a browser and type in the addresses below. Do the activities for practice.
Optional – Redo the New User Tutorial http://tech.tln.lib.mi.us/tutor/ 
a. http://www.letsgolearn.com/bubble.html 
or  http://www.jigzone.com/gallery?z=5 
b. http://www.learningchocolate.com/content/computers-1?st_lang=en 
c. http://www.learningchocolate.com/content/computers-2?st_lang=en  
Optional extra practice (not listed on the assignment sheet):  http://www.pbclibrary.org/mousing/  - mousercise exercises, or practice games (make sure they work on your computers) More advanced students can do the Mousing Around tutorial.
	5 min.
Lesson 1 Computer Hardware vocabulary handout for review












25 min.




https://www.digitalunite.com/sites/default/files/images/keyboard850.jpg
(How to use a keyboard: https://www.digitalunite.com/guides/computer-basics/how-to-use-a-computer-keyboard)










http://tech.tln.lib.mi.us/tutor/  

FYI
http://www.provlib.org/sites/default/files/Computer%20Basics%201%20Mouse%20and%20Keyboard.pdf 







15 min.

How to open a browser and type in an address!




Find out if lab computers should be left on or off.

5 min.
C-I_L02-vCompIntro vocabulary handout
Have sites from assignment handout ready to show
C-I_L02-xAssignment handout

· Type web addresses all together, no spaces. 
· Watch out for underscores in the address!


a. Pop bubbles mouse practice
or drag-n-drop puzzle pieces mouse practice
b. & c. Review lesson - clicking speaker icon for audio, dragging to image, clicking the check answers button
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