Computer and Internet Basics for ESL 
Lesson 7 –	
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	Save or Save As 
“Save” keeps the file the way you have it. If you made changes, that is what the computer will keep.
If you click “Save As”, you can save your file with a new name, or to a new drive location, or in a different file format. The original file with the old name is still there.
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	Version
When you have more than one of something, you give each one a different name. A version is another copy of something. To make a new version of a file on a computer, you just need to give it a new name and save it. For example: File01.txt and File02.txt 
Software also has versions each time a company makes an improvement. For example: Windows XP, Windows 8, and Windows 10
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