NC Excel Basics for ESL – Lesson 9
Shopping List Examination
Let us take an exam to see how many Excel concepts we have learned over the semester. You will be creating a Shopping List using Microsoft Excel. This list will have ten shopping items you look for at the store. You will also be adding an estimated price for each item. An “estimated price” means guessing how much an item costs. You can use any items you usually shop for at the store, any store.  
Since this is an examination, we will tell you what to do, but not how to do it. You have to remember what you learned!
Creating a Shopping List
1. Open Excel.
2. Create a new, blank workbook.
3. Save the workbook to your USB drive as “My Shopping List”.
4. Create a list of ten items you often buy at the grocery store.
5. Add prices for all of the items. 
Remember to tell Excel that you want the numbers to be dollars.
6. Use AutoSum to find out the total cost, and add the word “Total” so we know what that number is.
7. Now make your information look good. Make sure you include:
· A large title 
· Headers for each column 
Make sure they are noticeable and use Center Alignment 
· Add some images and shapes
8. Add your name below the title.
9. Save your final file.  
10. If your computer is connected to a printer, print out a copy for your instructor.
11. Show your instructor your spreadsheet.
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Want to practice some more outside of class?
Check out some of the information on the back of this sheet!

Resources


Tutorial: Excel 2016
[bookmark: _GoBack]https://www.gcflearnfree.org/excel2016/

Microsoft Excel 2016 - Learn Excel 2016 Beginners Tutorial Video
https://www.youtube.com/watch?v=tuk99Sgc6Fw

Microsoft Support
Go to https://support.office.com  and search for “Excel video training”
https://support.office.com/en-us/article/Excel-video-training-9bc05390-e94c-46af-a5b3-d7c22f6990bb?ui=en-US&rs=en-001&ad=US

Go to https://support.office.com  and search for “Basic tasks in Excel” 
https://support.office.com/en-us/article/Basic-tasks-in-Excel-dc775dd1-fa52-430f-9c3c-d998d1735fca?ui=en-US&rs=en-US&ad=US

Excel Quick Reference Card
http://www.customguide.com/cheat_sheets/excel-2016-quick-reference.pdf 
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