	NC Excel Basics for ESL – Lesson 1
	



	Lesson # 1: Microsoft Excel Introduction

	Practice Assignments
	Check Off

	
Assignment 1 – Read the Introduction to Microsoft Excel information below and study The Microsoft Excel Spreadsheet on the next page.

Assignment 2 – Practice and review any new vocabulary from Lesson 1.
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What is Microsoft Excel?
 (
Letters are 
COLUMNS
)Excel is a piece of software created by Microsoft.  It allows users to organize, format, and calculate data using formulas in a spreadsheet.  
The spreadsheet framework is made of columns and rows.
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 (
Numbers are ROWS
)
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What is Excel used for?  
[image: C:\Users\Student\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\F9U4FVNW\accounting_degree5[1].jpg]Excel is often used for accounting.  Accounting is the way people and businesses account for where their money is going and to tell the person/business how much money they are making or loosing. 

Excel is also often used for organizing all kinds of data and information.



Who can use Excel?  
	My Party List

	Ignacio

	Steve

	Anna


That answer is easy, everyone can use Excel.  You can create a spreadsheet to organize your DVDs.  You can create a spreadsheet to make a list of people you want to invite over for a party.  You can create a spreadsheet to find out how much money you are spending every month.  

Optional Assignment – Watch the first seven and a half minutes of the YouTube video: 
The Beginner's Guide to Excel - Excel Basics 2017 Tutorial  https://www.youtube.com/watch?v=rwbho0CgEAE    
Timestamp from 0:00 to 7:45. 
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